
 
Associate – School Programs 

 
DEPARTMENT:  School Programs 
 
REPORTS TO:  Sr. Director, School Programs – Savannah Office 

 
 
PRIMARY RESPONSIBILITIES:     
 
Overall responsibility for managing school-level relationships that will allow JA of Georgia – Savannah Office to impact 15,000 
students during FY17, while deepening the JA experience and strengthening the JA Brand.   
 

1. Stewardship  

 Generate and implement school stewardship/partnership plans to impact K-12th grade students in the coastal area; 
stay abreast of school variables to support school partnerships and program growth; secure and monitor 
teacher/volunteer experiences to ensure continuous improvement and growth of program pipeline  

 

2. Event Management 
 

 Execute on JA In-Class, Job Shadow, Career Challenge and Career Day logistics to reach a student goal of 15,000.  
Recruit, train and organize high school, corporate, and civic volunteers to complete JA programs in a multi-county 
area. Design customized agendas to organize the flow of students for JA programs and work with school 
coordinator(s) to create an impactful JA experience for both the students, teachers and volunteers.  

 
3. Data Management 

 Secure necessary paperwork/data for BCRM entry; ensuring timely weekly BCRM entry of necessary school, 
volunteer, and program verification data; ensure accuracy and validity of all information related to goals, volunteers, 
territory, etc. 

 
4. Evaluation  

 Provide support around grant/funding deliverables (data, photos, etc.); gather significant sampling of constituent 
feedback to support effectiveness and impact of programming; utilize data in all areas of business operations, 
including stewardship, partnership growth and key decision-making.; maintain attitude of resourcefulness and 
adaptability.  
 

5. Team Support  

 Maintain attitude of resourcefulness and adaptability; support efforts to grow high school entry points through metro-
Savannah; proactively work with Sr. Director, VP of Statewide Operations, and statewide team to systematically 
execute toward the student impact goal.    

 
EDUCATION/EXPERIENCE: 
Required:  
Bachelor’s degree and/or 2+ years business/sales experience; works well in a team environment; strong computer skills; proficiency in 
customer service and adaptability; Candidate must have a valid Georgia driver’s license and adequate vehicle transportation to meet the 
responsibilities of the position; extensive local travel is require; mileage reimbursed.   
 

 
This position description in no way states or implies that these are the only duties to be performed by the employee 
occupying this position. Employees will be required to follow any other job related duties required by their supervisor. This 
document does not create an employment contract implied or otherwise, other than an "at-will" relationship. 
 


